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Introduction 
 
This document specifies the naming convention for documents, electronic files and for 
the part/component numbering system used in the Sugar Shot to Space (SS2S) project.  
 
The purpose of this document is to standardize the drawing system and the file naming 
system in order to ensure design data records are produced, maintained and archived in a 
rational and organized manner. 
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Parts List Naming convention 
 
Each Team Leader must establish a list of all the components involved in their section of the 
project (this list will remain open for editing by the Team Leader until the end of the design stage 
in case any new components must be added). The file must be protected to prevent unauthorized 
changes; the password should only be known by the Team Leader and the Documentation Team 
Leader (please submit password to Alberto Gassol* in a private Email). This list is to be named 
using the following naming convention. 
 
*** For consistency the Propellant Development Team will be used for all the examples given in this 
document*** 
 
Parts List naming convention Example: 
 
SSPDTPARTLIST .TXT 
 
SS (Project Name) [Sugar Shot] 
PDT (Team Abbreviation)  [for a list of Team abbreviation  

 please see the chart located on page 8  
   of this document]  
PARTLIST (Part list) 
TXT (File Format) [for more information on file format  
  please refer to the “Text file naming 
  convention” section of this document] 
 
 
 

   
 
 
The list is a simple list of all parts, every part is assigned a 2 letter reference number that 
will be used in the naming convention of the CAD file. 
 
Parts List Example: 
 

Component Name Assigned Letter 
Nozzle AA 
Casing AB 
Bulkhead AC 
Etc… (AD,…AX….BA,BB,BC) 

 
 
 
 
 
 
 

* agassol@INTERTLAN.COM  (Alberto Gassol) 
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•  
Component file naming convention: 
 
***Please note, the only accepted format for CAD will be DXF*** 
This naming convention is to be used on all CAD files submitted to the documentation 
team. Please see bellow for an example and an explanation. 
 
CAD File Naming Convention Example: 
 

SSPDTSTAA01R01_20050920.DXF 
 
 
SS  (Project Name)     [Sugar Shot] 
PDT  (Team)     [Propellant Development Team] 
ST  (Author/designer’s initial)  [Sébastien Tessier] 
AA  (Component Letter Code)  [As per above char AA=Nozzle] 
01  (Design Set Number)   [Please see below for explanation]  
R01  (Revision Number)    
_20050920 (International date)   [Year Month Date] 
DXF  (File Format)    [All CAD files are to be in DXF 

Format]     
 
 
Design Set Number is used when two or more different designs are suggested for the 
same component (for example, in the case of nozzles, a bell nozzle [01] & an aerospike 
nozzle [02]). When the final design is selected, all other Design Set must be closed so 
that we have a written record of termination for that design. To do so the final revision is 
resubmitted to the Documentation Team with the revision number replaces by XX and 
the termination date. 
 
Terminated Design Set Example : 
 

SSPDTSTAA02R18_20050901.DXF 
SSPDTSTAA02RXX_20050920.DXF 

 
Both of these files are the same, but the one with the revision code RXX indicates 
that all Design Set regarding Design #02 (in the case of this example the aerospike 
nozzle) has been abandoned and the date must also be updated to reflect the date on 
which the design was dropped. 

 
 
Once the final revision has been made and the components are ready for production, the 
file must be submitted for the last time using revision code RFD (Revision Final Design). 
This file will be used for the final virtual assembly of all components to ensure every 
thing fits. 
 
Final Design Set Example : 
 

SSPDTSTAA01RFD_20051109.DXF 
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This file name is an example of the final design for the bell nozzle. 
 
Parts File Naming Convention 
 
All the parts for every component must be submitted separately  
 
Part list example (Nozzle): 
 
 -Nozzle convergence divergence section 
 -Graphite Insert 
 -Etc. 
 
***This is where all the dimensions must be indicated*** 
 
The naming convention for the Parts follows the same logic as the CAD/Design File 
naming convention. The designer’s initials are removed (since the part should have been 
drawn by the same designer as the complete CAD Component file), the date is also 
dropped because all the components must be submitted at the same time as the revision.  
 
Example: 

SSPDTAA01R01-01 
 
Revision 01 – (Part) 01  

 
 
If one part changes (for example nozzle throat diameter increases) all parts must be 
resubmitted accompanied by a component file with a new revision number. 
 
Example for the part above would be: 
 
 SSPDTSTAA01R02_20050923  (Component File)  

SSPDTAA01R02-01    (Part File)  
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Text File Naming Convention 
 
***the only accepted file format for Text files as .DOC (Microsoft Word), .TXT (Plain Text) 
and .PDF (Adobe Acrobat)*** 
The text document will be named using the same naming convention as the Component. 
 
Text File Name Example: 
 

 SSPDTSTAA01R01_20050920.DOC 
 
SS  (Project Name)     [Sugar Shot] 
PDT  (Team)     [Propellant Development Team] 
ST  (Author/designer’s initial)  [Sébastien Tessier] 
AA  (Component Letter Code)   
01  (Design Set Number)    
R01  (Revision Number)    
_20050920 (International date)   [Year Month Date] 
DOC  (File Format) 
 
 
If the text file is the entire design set (not only one revision) use R00 as a revision 
number.     
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Photograph and video naming convention 
 
The following naming convention it to be used for photographs & video: 
 
Photograph/Video File Naming Convention Example: 
 

 SSPDTAA01_20050920 
 
 
 
 
SS  (Project Name)     [Sugar Shot] 
PDT  (Team)     [Propellant Development Team] 
AA  (Component Letter Code)  [As per above char AA=Nozzle] 
01  (Design Set Number)   [Please see below for explanation]  
R01  (Revision Number)    
_20050920 (International date)   [Year Month Date] 
 
All files must be submitted to the documentation team accompanied by a text file containing 
detailed information about the photograph/video.  
 

Information should include: 
 

-Date that photograph/video was taken 
-Brief description of the test or component  
-Scale of item (in relation to the final example: ¼ scale) 
-Any other piece of information that might be of value 

 
 
The information, the photograph and the video file will be entered to a Microsoft Excel file 
by the documentation team. 
 
N.B. This file will be available from the documentation upon request.
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Team Abbreviation List 
 

Team Name Abbreviation 
Vehicle Development Team VDT 
Motor Development Team MDT 
Propellant Development Team PDT 
Payload Development Team PAD 
Recovery System Development Team RSD 
Safety Systems Development Team SSD 
Launch Support Team LST 
Environmental Impact Team EIT 
Marketing Team MAT 
Cost Estimation and Accounting Team CAT 
Regulatory Resolution Team RRT 
Legal Matters Team LMT 
Documentation Team DOC 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For more information or for assistance, contact the author of this document: 
 
sebastientessier@gmail.com 


